
The List

Detailed Instructions for:

Vessels in Port

Port and vessel information for vessels currently in Australian ports



1) Click on The List menu option and then choose the Vessels in Port 

menu option



2) You can choose to Search by Port or Search by Vessel by clicking on 

the top menu option. Firstly we will try Search by Port by selecting it 

3) Simply click on the drop down menu and select the desired port. You 

can also choose to view the search results in a) Alphabetically by Vessel 

Name b) By Arrival Date c) By Departure Date

4) Now click View Report.



5) A new window will open with our search results but we’ll come back to this 

report once we’ve looked at the Search by Vessel Report



6) Click on the Search by Vessel button on the Vessels in Port homepage (see 

page 2 for a reminder of how to navigate here). 



7) Enter the vessel’s name and choose how you wish to order the 

search results by; a) Alphabetically by Vessel Name b) By Arrival 

Date c) By Departure Date. Now click View Report.



8) As with Search by Port this will open up another window with our search results. You will see the 

name of our search at the top of the screen

9) We can lose any columns of data that we are not interested in by simply clicking on the tick box, 

such as next port and then clicking on Filter Results. De-select All will unselect all fields

10) To undo this operation you can click the UnFilter Results button

11) We can also sort the search results by column. Simply click on the top of the column you wish to 

sort and it will order that column for you. Click again and it will reverse the order of the data



12) Let’s say we want to export all of these search results to PDF. Simply click on View PDF 

Report, then open. You can print by clicking on the print icon or select file/print/then ok

13) If you have an A3 printer then the View A3 PDF Report will be helpful for you, again click 

the view A3 PDF report button and print, making sure that you have chosen your printer set-up 

correctly

14) To manipulate the data further, we recommend viewing in a CSV or spreadsheet report; 

simply click on the View CSV Spreadsheet Report button; click on open and manipulate the 

data as you wish. You can print from excel too.


